
Facebook 

I chose facebook as my social resource site as it is a wonderful way in which you can meet 

new people and reconnect with old friends. It has a great range of applications in which will 

assist you in the development of events, social groups, messages and a whole lot more.  

I decided to create and event using facebook, facebook assisted me with creating a birthday 

party where it could notify my guests of where when and who the party is for and also giving 

them the opportunity to write and add their own comments and thoughts to the event page. 

Face book events are like the new way of making paper invites, not only is it saving the 

environment from using lack of to no paper but it is also more affordable, in fact it’s free! No 

costly paper or decorations for the invite presentation or the cost that comes with paper 

invites when you need to send them out. It is also very time saving, quick and easy in only a 

few short steps.  

If you don’t have facebook that is fine I have created a few simple instructions to show a new 

facebook user how to sing up and start making their own exciting event.  

 

Step by step instructions for setting up Facebook and creating an event: 

 

Step 1:  

 Go to www.facebook.com and it will automatically bring you to the home page 

(see picture below). 

 Follow the sign up steps provided(highlighted in picture below) When singing up 

to Facebook ensure you have made or already have a pre existing email account, 

free email services are hotmail, Gmail, yahoo, bigpond, etc.  

 When you have filled in all the areas provided click on the green sing up link (see 

second red arrow). 

 

http://www.facebook.com/


 

Step 2: 

 Find your friends, follow the steps and prompts using different links to find your 

friends (see picture below) 

 If you choose to skip this step click on the link skip this step (see red arrow at 

bottom of picture) you can still add friends once your Facebook account is 

completed. 

Step 3:  

 Fill out your profile information; fill in your personal information in the boxes 

provided. 



 Once you have completed you can save your information by clicking on the 

save and continue link. Or you may wish to skip this step (see picture below 

bottom red arrow). 

 

Step 4: 

 You can choose to either upload a photo or take a photo using your webcam. 

To upload a photo click on the upload a photo link (see step 2 in picture 

below). 

 A small square screen will pop up and have browse in a blue highlighted box 

click on browse and it will take you to your documents and photos. 

 Choose a photo and click select, your photo will then begin to upload to your 

Facebook. 

 You can choose to skip this step or save your photo and continue (see step 3 in 

picture below). 

 

 

 

 

 

 

 

  

Step 5: 

 Once you have reached the next step you should have what is called your Facebook home 

page on your screen (see picture below). 



 To complete your Facebook sign up click on the link go to your email (see red arrow and red 

outlined box in picture below). 

 This should automatically bring up your email service and you will then proceed to login to 

your email. 

 Once you have opened up your email from Facebook they will have asked you to click on the 

blue highlighted link in their email or the green link saying complete sign-up. Proceed to do 

so. (See small overlapping picture). 

 Once you have clicked on the link it will take you to your Facebook account Home page 

where you can explore and add friend, find old friends, write them messages and even have 

status updates. 

 

 

 

 

 

Step 6: 

 See description in picture below for Facebook features. (Yellow text box). 



Teaching you to create an event. 

Step 7: 

 Go to side link called events on your home page, click on this link and it will take you to the 

event page. 

 When on the event page it will have a link called create event, hover your mouse over the 

link until you have a little hand appear and click on it.  

 You will then have a create new event box appear; fill in the required information to get you 

started with planning your event. (see picture below) 

 In the bottom left hand corner there is an invite friends link, click on this and it will take you 

to a browse where  you then search for friends names to add them to the invite list. 

 Once you have finished you can click on the create link (see red arrow in picture below). 

 

 

 

 

 

 

 

 

 

 

 Once your event has been made you will have an event that looks something like the picture 

below. 

 I have highlighted and framed with red boxes where you will find the tools you need to edit 

your event, invite more guests, add photos or write posts to tell your guests any additional 

information about the event you have organized. 



 With your event you can monitor how many guests say they are coming and also how many 

guests decline. Your guests can also write comment and posts in the same section as you to 

notify you of their decision or anything else they may like to add. 

 You can also have another person be a creator of your event which is where they can 

contribute their ideas and any information they might have to add to your event. You will be 

able to add them as a creator in the edit event link. 

 

A little more about Facebook. 

Facebook also provided you opportunities to make pages or groups even join groups and like pages. 

Facebook also has online games and shopping. Facebook is free to use and has an endless list of 

things you can do within this site, Facebook also has examples and explanations for you to use if you 

find yourself needing assistance with any of the feature they provide. 

Well I hope that this was helpful in assisting you with creating a facebook account and also a 

facebook event may it be whatever you choose it to be, happy facebooking.  

 


